
 

Student Payments Handbook 

Introduction: 

To help students understand some of our school systems and the importance of the 
value of money, as this is an important life skill, we have created this handbook for you.  
We will also be showing you ways in which you can save money during your time at 
Beaumont Leys School. In addition, there will be a break down for students who get 
Free School Meals and Pupil Premium. 

 

What is Scopay: 

Scopay is our online parent pay system where parents/carers can top up the amount of 
money on your dinner card as well as being able to purchase things like revision guides 
and pay for trips. 

 

How to use Scopay for the 1st time: 

Firstly, you will need a Scopay login letter. We will have emailed your parent/carer a 
letter when you first started in Year 7. If you do not have a letter, you can get one by 
emailing Finance@beaumontleys.leicester.sch.uk or by going to G-34 and asking for 
one. The letter contains everything you need to login for the first time so ask your 
parents/carers to set this up for you and you should be all good to go! 

 

How to use Scopay:    

In order to top up your school dinner balance, you should: 

1. Sign in 
2. Click on “View Products” 
3. Click “Make Payment” under the School Dinners section 
4. Enter the amount you wish to top up by and add it to basket 
5. Click on your basket and then “Checkout” 
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This will top up your account although it can take 24 hours to show up on your card. If 
payment has gone through correctly, a receipt will be sent to your parent/carers’ email. 
The “View Products” section will show everything that’s available for you to buy, ranging 
from trips to revision guides. Everything that appears on Scopay is also optional to 
purchase and you will never owe money. 

 

How much should you spend in a typical day: 

All families have a different budget (amount to spend) so ask your parents/carers about 
how much you can spend in the dining room on a daily basis. Use the price list below to 
help plan this: 

 

 

Breakfast Club: 

We have a breakfast club which runs from 8:10(AM) – 08:30(AM) where you can choose 
from a variety of breakfast options while you may sit and complete some homework or 
even just to sit and chat.  

 

Eligible pupil premium and free school meal students can claim a free breakfast of a 
bagel, toast or cereal. To do this, you should contact 
ldutton@beaumontleys.leicester.sch.uk where you can book a space.  

 

  

 

What if you receive Free School Meal (FSM):  

• You have £2.40 to spend at lunch time only. The money is available to spend from 
11:50(AM) 

• This money won’t show up on your card, only at the kitchen tills. 
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• If you plan on spending more than £2.40, you can top up your account so that 
you can get something extra. 

• Free School Meals money will NOT roll over to the next day. 
• When going on a trip, you will receive a letter beforehand so that you can choose 

what you want to take with you for lunch. 
• You cannot just get a drink or a cake on its own and you have to have a meal with 

it. 

 

Cash Payments: 

All revision guides or trips can be paid for by cash. You should put the money in an 
envelope, include your name and tutor group and then hand this into the finance office 
(G-34). You will then be given a receipt to say that you have paid. Keep hold of this as 
you may have to show it to your teacher to prove that you have paid. For example, if you 
have paid cash for a geography revision guide, you should show the receipt to your 
geography teacher, and they should hand out the guide to you. 

Revision Resources: 

Revision material is available to purchase for most year groups and for many subjects. 
As a school we can offer this at a lower price than if you went to the shop or bought 
them online, so we would recommend buying them from us (we do not make a profit on 
any revision resources). Revision resources can be purchased through Scopay or by 
paying cash in the finance office. If you are ever unsure when to buy revision material or 
how useful it may be, speak to your subject teacher. 

 

Trips: 

Whenever there is a trip, usually your subject teacher will make you aware of when this 
will take place and any costs that there may be. You will either be sent home with a 
letter or sent an email regarding timings and any paperwork you may need to hand in. 
Trips can be paid for by cash or on Scopay. 

 

How to top up your dinner balance with cash: 

To top up your account using cash, you can use one of 2 cash load machines just 
outside the dining room or the one just inside the dining room. Our machines accept 
notes and coins. It is also important to note that the school cannot change notes into 
coins, so you need to try and bring the correct amount that you want to top up your card 
with. To add money to your account, you should follow the instructions below: 

 



 

 

1. Place ID Card 

2. Check to make 
sure your name 

appears here 

 

3. Enter your 
coins/notes 

4. Press “Enter” 
and the money 
will be added to 

your card 



What can you do to save money? 

• If you bring in your own re-usable bottle from home then there are 2 water 
machines in the dining room and one in the sports hub which you can use during 
social times to fill up your bottle for free!  

• Our dining room offers a range of low-cost snack options. 
• Make sure you don’t spend all of your lunch money at break time. 
• Make use of our pre-loved uniform website, 

https://app.uniformd.co.uk/items/beaumont-leys-school  

 

What if you get Pupil Premium: 

If you get Pupil Premium, you will be allowed to spend up to £30 if you are in KS3 and 
£50 if you are in KS4 each academic year. This money can be used to purchase revision 
resources or pay for trips. To do this, you will need to speak to Miss Neale (who should 
be in S-18). 

 

If you have any queries relating to this handbook, feel free to contact 
Finance@beaumontleys.leicester.sch.uk  who can help. 
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